Instructions for EMAT Access
Instructions for Assigning New Roles or Changing Roles:
In order for district personnel to access the EMAT system, they must first ask for a TEASE account.
To receive access to TEASE:
Go to the TEA homepage and click on the box that says “TEA Secure Applications”.

Scroll down until you find the EMAT/EVI box and click on “Request Access Online”.

If you do not yet have a TEASE user name and password, click Request New Account to apply online for the user
account as well as for access to the desired application.
If you already have a valid TEASE user name and password for at least one other TEA application, and you need
access to another application, log on as usual at the TEASE login page. Click Add/Modify Application Access.
Select the application you want.

Next, click on the drop down box and select EMAT and EVI-Order Materials. Click Continue.

You will then fill out all the required information. Please notice that the organization number will be asked for at the
bottom of the page and then you will see this notice:
Please enter a six-digit county district number.
Your request will be reviewed and submitted to TEA
by the superintendent of the school district you specify
below.

On the continued application screen you will have to select what type of EMAT Access are you applying for. For
example: EMAT/EVI Ordering Access or District View Only Access.

The Superintendent of the school district will then receive a notice that someone from his district has applied for
TEASE access and he must approve the role you have asked for in order for your access to go through.

If you are already have EMAT access, and the superintendent wants to continue to grant you the
EMAT/EVI Ordering Access role, you should already be in the system.

The superintendent may check the roles currently assigned by logging in to TEASE and viewing the list of
active users. If changes need to be made, each district representative that will be accessing TEASE will
have to apply for TEASE and EMAT Access and the Superintendent will have to approve the type of
access this personnel will have.
Once the access has been approved by the superintendent, TEA will review and change the roles in the
EMAT system.

